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Chief* Administrative Services 6 January 1952 

Chief, Building Maintenance and Utilities 

Report of Operations by the Building Maintenance and Utilities 
Division during the month of December, 1951* 



Requests for services processed during month of December 
A* Sew Requests by memorandum or requisition 224 

B. hand prior to December 1 10 

Total Zti 

G* Written orders placed with G*S*A* 201 

D» Number on hand no action as of 31 December 18 

E* On hand 60 days or more and not yet sub* 

mitted to GSA (Copies attached hereto) 2 

2* gtfflda obligaiadU ^his section submitted •January, 

April, July or October) , 

A* first Quarter EneumberanoeB 

1, Routine alterations, painting, repairs 118,568*00 
2* Special Projects 

a* Renovations (6605) $44,445*00 

b* Renovations (Other) 480*00 

fotal $44/925700 

Protective Services (GSA Guards) 

a* 144 reimbursable posts 61,989.00 

b* 34 uon-relmbursable 

laborers and Trucks (from GSA) 5,334*00 

Total fund* Obligated WOiXW 


2* 


3« 


to G,s»A* during December against orders 


encumbered ,fn first, second and third quarters* 


i* Alterations and Installations 

$22,304*12 

2* Guards 

70,463.83 

5* laborers and trucks 

5,782*49 

120*79 

4* Elevator 

6. Rational Security Counsel 

63.13 


4* 


TjsaA fitafoia - i - X 

A« Sisaber of Requests on whioh orders have been 
placed but work has not been/o ompleted 
30 days old / 115 

60 days old / 189 

90 days old / 

.120 days old S. 37 

Total, y "'"ipir 
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8* tftatar* submitted to GSA aoa^eia&^sable 


la writing 
Verbal 


Xater-OflioB raemorenduras 
later**ageaoy letters 


18 


8 


Space move# during Deeeaiber 16 
total pcrscaael twed 88$ 
Sfen hours by 03A Laborer# 1804 
j&stimfttod cast $1*741*00 
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